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Capital Area United Way 
2012/2013 
Affiliate Requirements 
 

 

Our Mission: uniting people and resources to solve defined problems and improve the 
quality of life for individuals and families in our communities. 
 

To provide the greatest possible impact on behalf of our community and investors, we look to 
agencies who will be active partners with us in working cooperatively, achieving, measuring, and 
publicizing results, mobilizing the community, and generating resources. 
 
 

Affiliate Requirements 
 

I. The Affiliate Agency must have one or more programs serving Tri-County (Clinton, Eaton, 
and Ingham) residents. The program must fit within one or more of Capital Area United 
Way's health and human service priority investment areas. The priority investment areas 
are: 

 

a. Healthy, Caring Communities; 
 

b. Learning from Birth to Young Adult; and 
 

c. Safe, Stable Households. 
 

II. The Affiliate Agency must provide a current list of their Board of Directors. The agency’s 

Board of Directors must have representation by individuals living and/or working in the 
Tri-County community. 

 

III. The Affiliate Agency must provide documentation of their nonprofit tax-exempt status 
through the following: 
 

a. IRS determination letter of the agency’s 501 (c)(3) status; or 
 

b. Proof that the agency is an organization operating pursuant to Chapter 2 of the 
Mental Health Code, MCL 330.1200 through MCL 330.1246; or 

 

c. Proof that the agency is a program operated by a university for the betterment of 
the community, with an advisory board comprised of members from the local 
community. 

 

IV. The Affiliate Agency must practice non-discrimination policies in the delivery of services 
and in the affiliation and treatment of employees, volunteers and clients at all levels 
without regard to race, creed, gender, sexual orientation, religion, handicap, age, marital 
status, or national origin while retaining and honoring the right and responsibility to 
target programs to particular population groups. 

 

V. The Affiliate Agency must be in compliance with the USA Patriot Act and other 

counterterrorism laws. 
 

VI. The Affiliate Agency must conduct an internal United Way campaign, striving for 100% 
employee participation. The campaign will be conducted, completed, and results reported 
to CAUW offices no later than October 31st. Exceptions will only be made for: 

 

a. Affiliate Agencies located outside of the Tri-County area. Although Affiliates 
located outside of the Tri-County area will be expected to run a United Way 
workplace campaign, it will not necessarily need to be a Capital Area United Way 
campaign. 

 

b. Affiliate Agencies operating exclusively on a volunteer basis. Smaller, volunteer-
operated Affiliates will be expected to notify board members and other volunteers 
of the annual Capital Area United Way campaign and urge their participation. 
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c. Affiliate Agencies located within the Tri-County area that are affiliated with more 
than one United Way. Those affiliated with more than one United Way are only 
required to participate in the area providing the majority of their United Way 
funding support. 

 

If Affiliate Agencies not included in the above three exclusions fail to conduct an 
annual campaign with the results outlined above, they may be ineligible to apply 
for CAUW grants and their Affiliate status may be revoked. In addition, they must 
wait one full year before reapplying for Affiliate status and any grants. 

 

VII. The Affiliate Agency agrees to support undesignated giving to the United Way campaign. 
The Agency agrees not to solicit in the workplace, or any other venue, for designated 
contributions through any United Way campaign, and will not advertise or promote the 
United Way campaign as a vehicle for designated contributions. 

 

VIII. The Affiliate Agency must submit the most recently filed IRS 990 or 990 EZ. If the 

affiliate is not required by the IRS to submit a 990 or 990 EZ - the Agency's most recent 
990 Pro Forma must be completed and submitted. 

 

In preparing an IRS form 990 Pro Forma, financial statements are to be used in 
completing Parts I, VIII, and IX of an IRS form 990. 

 

a. The Affiliate Agency must also provide a financial statement prepared in 
accordance with the standards of accounting and financial reporting and reviewed 
by the Affiliate’s Board of Directors if it received less than $250,000 of revenue; 
or 

 

b. The Affiliate Agency must also provide a financial statement prepared in 
conformity with Generally Accepted Accounting Principles (GAAP) and reviewed or 
audited by an independent certified public accountant according to Generally 
Accepted Auditing Standards (GAAS) if it received between $250,000 and 
$500,000 of revenue; or 

 

c. The Affiliate Agency must also provide a financial statement prepared in 

conformity with Generally Accepted Accounting Principles (GAAP) and audited by 
an independent certified public accountant according to Generally Accepted 
Auditing Standards (GAAS) if it received more than $500,000 of revenue. If 
findings were contained in the audit, the Affiliate must also provide its response 
letter. 

 

This audit or review must specifically reflect and identify the funds provided 

through the CAUW campaign (and, if appropriate, the funds granted through the 
CAUW Grant Process) and must present an unqualified opinion. 

 

IX. The Affiliate Agency is required to participate in the CAUW Electronic Funds Transfer 
System. 

 

X. The Affiliate Agency must provide a current License to Solicit or proof of exemption, or 
proof of a letter of extension as determined by the Attorney General of the State of 
Michigan pursuant to the Charitable Organization and Solicitations Act, 1975 PA 1969: 
MSA 3.240(1) et seq MCL 400.271 et seq. 
 

XI. The Affiliate Agency must serve clients without requiring any religious service 
participation prior, during, or in return for services. 
 

XII. The Affiliate Agency must have an administrative rate, based on IRS 990 or 990 EZ or 
990 Pro Forma calculations, of 35% or lower. If the administrative rate is above 35%, a 
letter of explanation must be submitted along with a plan to lower the rate. An 

administrative rate above 35 % may result in an ineligibility ruling. 
 

XIII. The Affiliate Agency must have email capabilities to communicate effectively with CAUW 
and other community members. 


